Guidelines For Completing DD Form 2875 (Site Security Manager Access)

NOTE:  ONE FORM PER INDIVIDUAL

Type of Request: Initial and Date

System Name: please write  “DS Access Station”

Location:  Leave Blank

Part I:  Complete blocks 1 through 12.

Part II:  Complete block 13, Justification For Access:  please write “Need to provision Access Update Station.

Part II:  Complete Block 14, check “Authorized”; Block 15, check “Unclassified”   Note:  The Agency POC at VACO will complete blocks 16 through 25.

Part II: Complete Block 26

*Part III: An authorized Security Manager (other than the SSM) should complete blocks 28 through 32 (please skip box 28c).
For block 28b, use the term “Public Trust.” 

*For Part III:  If you do not know what type of investigation you underwent, please contact your HR Dept.

