DS Access Station In Person Proofing 

Log on to the DS Access Station at https://www.dmdc.osd.mil/appj/dsaccessstation/ 

1. Select the appropriate veteran/sponsor identifier (SSN for example) and enter the appropriate identification number and click Retrieve Information

2. Select the View Person Information link under the Actions column

3. Select request DS Logon 

4. Select the Add New Document link under the Actions column

5. Enter the appropriate information, based on the document type and select Add Document

6. Select the Add New Document link under the Actions column to add the second document

7. Enter the appropriate information, based on the document type and select Add Document to add the second document

8. In the Person Information section, verify the address is correct.  If the address needs updated, select the Update Address link.  This will open in a new window; you must select OK to continue.

9. Select the Update Your Address link

10. Enter the updated address information and click Continue

11. Once you receive the confirmation message that your changes have been submitted to DEERS, you may select Logoff from the left hand menu.

12. Under the Person Information section, select Refresh Address and confirm that the updated address information is displayed.  Once completed with the address update, you may select Request under the Verified Documents section.

13. You will receive a confirmation message stating that a DoD Self-Service Logon has been requested and will be mailed to the address on file.  Click Finished on this screen, and then select Restart from the left hand menu.
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